There is also a useful feature where you can import all H&F u3a events into your personal calendar.
If you go to the “Calendar” page, you will a see the URL to import the events into your calendar (viz.
https://handf.u3asite.uk/wp-content/uploads/event calendars/u3a event calendar.ics).

Welcome Groups Meetings Newsletters Calendar JoinUs Policies Contact Search .. ﬂ‘

These are the current events scheduled by Hammersmith & Fulham in the coana months.

1sh to import these events into your personal calendar, the URL to import is https:/handf.u3asite.uk/wp-content/uploads
event_calendars/u3a_event_calendar.ics.
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&30 PM
(Supper Group) Walham
Green

7:30 PM
(Pub Quiz) The Duchess
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1230 PM
(Pub Lunch) George IV

10:00 AM
H&F u3a 20th Anniversary
Celebration

18 19 20 21 22 23 24

10:30 AM
(Bruneh/Coffee Mornings)
The Putney Pantry

| can only describe how this works for Goole Calendar, but | assume it is similar for other calendars.
To the left of the Calendar page in your browser, you should see some like this:

My calendars ~
Neville Rowden

Birthdays

Neville Rowden (social)

Tasks

Other calendars + A

H&F u3a

If you click on “+”, there will be a pop-up menu where you can select “From URL".


https://handf.u3asite.uk/wp-content/uploads/event_calendars/u3a_event_calendar.ics

From URL

URL of calendar

|:| Make the calendar publicly accessible?

You can add a calendar using the iCal format by its address.

Add calendar

This is why you can paste the URL from the “Calendar” page.

From URL

URL of calendar
it/uploads/event cale ndars!uaa_euent_calendar.icd

|:| Make the calendar publicly accessible?

You can add a calendar using the iCal format by its address.

Add calendar

Once it has been created, you can click on the 3 dots to the right of the newly created calendar
(hover the cursor over the target calendar):

Other calendars Options for H&F u3a
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There you can select “Settings” from the pop-up menu.
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Here, you can change various things. | have changed the name of my calendar to H&F u3a.
Calendar settings

Marme

H&F u3da

Time zone

(GMT+00:00) Coordinated Universal Time

URL
https://handf.u3asite.uk/wp-content/uploads/event_calendars/u3a event calendar.ics

Permission settings

Arnyone can
Ses nothing

You can

See all event details

But you also can select that you would like to be notified if any events change and/or are cancelled.



Other notifications

Receive email notifications when changes are made to this calendar.
Opting into these notifications may alert and be visible to the calendar owner(s)

Mew evgnts ern

An —

Changed events ) None
event on this calendar is changed

Cancelled events ) e =

An event on this calendar is cancelled

Event responses . Mone =~

Guests respond to an event on this calendar

Daily agenda None

Receive a daily email with the agenda for this calendar

Going back to the pop-up menu where “Settings” was chosen, you can also select in which colour
you would like the events to be displayed.

These events will be automatically propagated to your phone app and tablet app.

| know it sounds difficult, but it really is quite easy to do.



